When trying to add the BV all users address you want to first click the “to” button as
shown here.

= Untitled - Message - Windows Internet Explorer

& | https:f/mail. shastalink.k12. ca.usfexchange jptruman/Drafts/2Cmd =new v g
Sisend b |2 0 [Be[1 # 2 optons.| @keo
||

|

[ . ] |
[ B ]| |
|

Subject: [
Attachments:

|Norma| V‘ A|Ar\a\ v|A BT —

Done

[3 € Internet # 100%



The next step is to type the letters “bv” into the “display name” field, then click the
“find” button.
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This is what should display after clicking the find button then highlight the BV All Users
as shown below.
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The next step is to click the “To” button once clicked you will see the address appear in
your email once that is correct then click the “close” button and complete your email.

I realize that for some this may appear trivial and not very important information. But
there may be a few folks that might get some use form this.

Thank you,
Paul Truman




